EXHIBIT A-1
INSTRUCTIONS TO BIDDERS

General Maintenance
You are invited to bid on a contract initiated by the Pennsylvania Department of Transportation (PennDOT) for the service(s) explained on the attached specifications.

CONTRACT PERIOD:

The length of this contract will be for one (1) year with two (2) two year renewals at the Departments Discretion.  This contract is scheduled to start on 9/1/2015. A contractor may not begin work until a Purchase Order has been fully executed and delivered to the vender by email or fax.

BID DUE DATE AND BID OPENING:

Your bid must be received on or before 4:00 PM EST May, 11, 2015
Contact Information:
Jamie Zarr
PennDOT,

Bureau of Information Technology Project Development & Delivery
400 North Street 8th Floor, 
Harrisburg, PA 17120
Email – RA-PDISTOPROCUREMENT@PA.GOV 

Phone # (717) 214-6529

Fax # (717)-265-7459
ALL BIDS RECEIVED AFTER THE BID DUE DATE AND TIME DESCRIBED ABOVE WILL BE REJECTED REGARDLESS OF THE REASON. 
YOUR BID MUST ADHERE TO THE FOLLOWING SIGNATURE REQUIREMENTS:

For Corporations: 
One Senior Officer’s signature is required*i.e. the Chairman, or President or the Vice-President, or Senior Vice-President or the Executive Vice-President or the Assistant Vice-President or the Chief Executive Officer or the Chief Operating Officer.

For Partnerships: 
The signature of one of the General Partners is required.

For Limited Liability

Company (LLC):
 For manager-managed LLC's, the signature of the manager is required.

For 
Sole-Proprietorship: 
The signature of the Owner is required. 

*If signature authority has been delegated by any required principal (as cited above) to another official, a copy of the resolution signed by the required principal delegating that signature authority to that specific individual must be provided prior to execution of the contract.

BID AWARD:

Award will be made to the Contractor whose bid is deemed to be the best value to PennDOT.

PAYMENT TERMS:

All items will be paid at the Contractor's bid prices for actual work completed. At the time of service and when work is completed, an OS-501 form (Confirmation of Services) must be completed and signed by both the contractor and an authorized PennDOT employee. Contractor's invoice must include the current date, a description of service, personnel and the job performed. The Contractor must also include the PO number and location of service on the invoice.

INQUIRIES:
Direct all questions concerning this bid to Mike Gress by email or fax only. This person is the sole point of contact for all questions. Directing questions or discussing this bid package with any other PennDOT employee may jeopardize the status of your bid. 

MANDATORY PRE-BID CONFERENCE:
A mandatory, pre-bid walkthrough will be held at 1400A North Cameron Street, Harrisburg, PA on April 27, 2015 at 1:30pm Eastern Standard Time.  Failure to attend the pre-bid conference at the designated time shall disqualify a Bidder automatically from consideration for the contract.
In the event you choose not to bid, a simple "no bid" email response with a very brief explanation on your decision not to bid would be most appreciated. It is not mandatory. We welcome your business and would be pleased to know what we can do to encourage it.

LIST OF ATTACHMENTS:

Building Maintenance Services 2015 Terms & Conditions A-1
Building Maintenance Services 2015 Instructions A-2
Building Maintenance Services 2015 Valid Period A-3 
Building Maintenance Services 2015 SOW A-4
Building Maintenance Services 2015 Bid Sheet A-5
Building Maintenance Services 2015 Insurance Requirements A-6
To ensure proper completion, contact the Department of Transportation’s Bureau of Equal Opportunity at (800) 468-4201 or the Department of General Services' Bureau of Minority and Women Business Opportunities (BMWBO) at (717)787-7380 for assistance. It is strongly recommended you contact the Bureau of Equal Opportunity or the BMWBO for a listing of certified MBE/WBEs for subcontracting opportunities.

If the low bidder is found non-responsive, PENNDOT will contract with the next, lowest bidder who is responsive and responsible.
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